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Thank you for your

Contractors  to Work, ID & Fire Register

By signing our Authorisation to 
Work Register,  you accept 
responsibility for complying 
with our Health and Safety 
regulations whilst on our site. 

Only the authorised work is to 
be carried out.

Your Contractor’s Pass must be 
worn at all times. You must also 
retain your Authorisation to 
Work and any accompanying 
Permits to Work at all times.

On leaving our site your 
Authorisation to Work and Pass 
must be returned to the point of 
issue.

You must also sign the 
Authorisation to Work register 
to confirm that you have left the 
area in a safe and tidy condition.

Please read notes
below and opposite

before signing

Please read notes
below and opposite

before signing

Please read notes
below and opposite

before signing
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before signing
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below and opposite

before signing

Please read notes
below and opposite

before signing

Please read notes
below and opposite

before signing

Issue Date / Time Contractor’s Name Contractor’s Company

Expires: Site Contact / Work Area
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Vehicle Reg. Pass No. Date and
Time Out
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on Departure

Contractor’s
Signature on

receipt of

N
um

be
r o

f k
ey

s
iss

ue
d

W
or

ki
ng

 A
lo

ne
 /

N
o.

 in
 te

am

El
ec

tr
ic

al
 -

Sp
ec

ify
W

el
di

ng
/ B

ra
zin

g/
So

ld
er

in
g/

 G
as

Cu
tti

ng
/ H

ot
 W

or
k

Lif
ts

 &
 H

oi
st

s /
 R

oo
f

W
or

k 
/ H

ig
h 

Le
ve

l
ab

ov
e 

2m
s

Co
nf

in
ed

 S
pa

ce
s

W
or

ki
ng

 a
t H

ei
gh

t

In
te

rn
al

 / 
Ex

te
rn

al
W

in
do

w
 C

le
an

in
g

M
ec

ha
ni

ca
l

M
ai

nt
en

an
ce

 - 
Sp

ec
ify

Bu
ild

in
g 

M
ai

nt
en

an
ce

- S
pe

cif
y

- S
pe

ci
fy Important Notice

to all
Contractors

To re-order, please contact 
us on tel 0161 413 7939 SecuritySafetyProducts.co.uk 
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1. 
Contractors shall com

ply w
ith all relevant HS&E legislation, Com

pany 
Policies and safe system

s of w
ork. Copies of Public and Em

ployer 
Liability 

Insurance, 
risk 

assessm
ents, 

m
ethod 

statem
ents, 

policy 
statem

ents and certification etc. m
ust be provided on request.

2. 
All 

persons 
w

ithin 
a 

contractor’s 
control 

m
ust 

be 
com

petent 
to 

undertake their w
ork in a safe and responsible m

anner.

3. 
All 

plant 
or 

equipm
ent 

brought 
onto 

site 
m

ust 
be 

suitable 
and 

m
aintained in accordance w

ith all relevant Regulation s and Approved 
Codes of Practice.

4. 
Contractors are not perm

itted to alter anything provided for use or 
interfere w

ith any plant or equipm
ent on the site, unless authorised by 

the Com
pany's Site Representative.

5. 
A safe system

 of w
ork shall be agreed w

ith the Com
pany’s Site 

Representative prior to com
m

encing any w
ork and this m

ust not be 
changed w

ithout their perm
ission.

6. 
Accidents, near m

isses and incidents m
ust be reported im

m
ediately to 

the Com
pany’s Site Representative and docum

ented accordingly. In the 
event of injury or illness assistance should be sought from

 a first aider 
im

m
ediately.

7. 
Contractors are responsible for ensuring that all persons under their 
control are aw

are of the Fire and Em
ergency procedures and location of 

any appropriate portable fire appliances nearest to their w
ork area.

8. 
Any m

eans of escape m
ust not be obstructed w

ithout prior perm
ission 

from
 the Com

pany’s responsible person. In such cases tem
porary, 

alternative arrangem
ents m

ust be agreed and im
plem

ented.

9. 
The follow

ing high risk activities m
ay be subject to a Perm

it To W
ork: 

hot w
ork, dem

olition, excavation, asbestos, confined spaces, electrical 
w

ork above 240V, w
ork at height or other specified w

ork.

10. 
Faulty tools and equipm

ent m
ust not be brought onto site. If faulty 

equipm
ent is identified it m

ust be rem
oved and repaired / replaced 

im
m

ediately.

11. 
110V CTE electrical tools should be used w

herever possible. If 240V 
tools are used they m

ust be double insulated and RCD protected. All 
extension leads m

ust be properly term
inated w

ith the appropriate plugs 
/ sockets and otherw

ise unjointed.

12. 
All portable and transportable electrical equipm

ent, pressure system
s 

and w
ork at height equipm

ent m
ust be tested / inspected and hold valid 

certification.

13. Suitable Personal Protective Equipm
ent m

ust be w
orn as necessary, 

properly m
aintained and stored correctly w

hen not in use.

14. 
Contractors should view

 the Asbestos Register prior to com
m

encing 
w

ork. If for w
hatever reason this register is unavailable, you should 

assum
e that asbestos is present and take necessary precautions.

15. 
All w

aste produced as a result of contractor activity m
ust be disposed of 

using a licensed w
aste carrier in accordance w

ith all relevant HS&E 
legislation, site rules and procedures.

16. 
Hazardous substances m

ust be used, stored and disposed of in 
accordance w

ith COSHH Regulations and all other relevant health, 
safety and environm

ental legislation. COSHH assessm
ents and safety 

data sheets m
ust be m

ade available for all hazardous substances.

17. 
Contractors are responsible for ensuring that all persons under their 
control are aw

are of action t o be taken in the event of a spillage and the 
location of suitable spill kits nearest to their w

ork area. In the event of a 
spillage im

m
ediate action m

ust be taken to prevent pollution. 
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Please return your Authorisation to Work and your Contractor’s
 Pass to point of issue on leaving and sign out. Thank you. 

Tick the type of work to be carried
out. N.B. Shaded work types may

require an  Permit to Work

• HEALTH & SAFETY
All work to be carried 

Safety at Work Act 1974 
and other statutory pr sions.

• FIRE & EMERGENCY
On hearing the Fire Alarm  the

building by the nearest re exit and
proceed to the Assembly Point.

• ACCIDENT / INJURIES
Report all accidents, injuries, near-misses 

to your host.

• COSHH This site is subject to  

• PERSONAL PROTECTIVE EQUIPMENT
AL WAYS wear the PPE pr  Inform safety contact or employer if PPE is 
damaged or unsuitable.

• SMOKING SMOKING IS NOT ALLOWED IN ANY AREA.

Authorised
signatory

for permission to
start work

CONTRACTOR’S PASS
 Details of Work to be carried out and any Hazards

involved in doing so.  Permits-to-Work may be required.

ADDITIONAL PERMIT MAY BE REQUIRED BEFORE WORK COMMENCES
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